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Strike the right tone.
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REVIEW AGENDA

* SetUp

* Prep Details

* - Leading Tips

 Follow Up to Follow Through
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II)

“Not all online meetings are created equa

 Webinars
 Webcast

* Web Meeting

* Online Collaboration
* Online Presentations

SET UP
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Roll Camera!
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Sound logic.

e Headsets

e Reduction of noise
* Eliminate distractions
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Take a break.
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Engagement techniques.

* Icebreakers

* (Case studies

* Involve others in leading
 Ask questions

COMMUNICATIONS



Follow post-meeting prot

e Notes with action items

* Thank you

FOLLOW Up-—_—a

CLEARDAYCOMMUNICATIONS



COMMUNICATIONS




Questions?

CLAIRE CARVER-DIAS, PhD, MA, OLY, ACC + claire@clearday.ca
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